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Ordinance No. 06
Series of 2020

Operationalizing the Freedom of Information
(FOI1) in the Provincial Government of South
Cotabato and providing guidelines therefor
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Executive Order No. 2, series of 2016

MALACANAN PALACE

OPERATIONALIZING IN THE EXECUTIVE
BRANCH THE PEOPLE'S CONSTITUTIONAL

EXECUTIVE ORDER NQO.

RIGHT TO INFORMATION AND THE STATE

CONSTITUTIONAL RIGHT TO INFORMATION AND THE STATE
POLICIES OF FULL PUBLIC DISCLOSURE AND TRANSPARENCY
IN THE PUBLIC SERVICE AND PROVIDING GUIDELINES

POLICIES TO FULL PUBLIC DISCLOSURE AND

WHEREAS, pursuant o Section 28, Article Il of the 1987 Constitution, the
State adopts and implements a policy of full public disclosure of all its transactions
invaiving public interest, subject to reasonable conditions prescribed by law

TRANSPARENCY IN THE PUBLIC SERVICE

WHEREAS, the incarporation of this nght in the Constitution is a recognition of
the fundamental role of free and open exchange of information in a tdemacracy, meant

T AND PROVIDING GUIDELINES THEREFOR

WHEREAS, the Executive Branch recognizes the urgent nead to
operationalize these Constitutional provisions:

WHEREAS, the President under Section 17, Article VIl of the Constilution
has contral over all executive departments, bureaus and offices, and the di ity to
ensure that the laws be faithfully executad:

WHEREAS, the Data Privacy Acl of 2017 (R A 10173), Including s
iplementing Rules and Regulations strengthens the fundamental human right of
racy and of communication while ensuning the fres flow of information o promaote

innovation and growth;

NOW, THEREFORE, |, RODRIGO ROA DUTERTE, President of the

Philippines, by wirtus of the powers vastad in me by the Constitution and existing laws
do hereby order

JULY 23, 2016

IHE PRESIDENT OF THE PHILIFPINES




Executive Order 10, series
of 2015, an executive
order creating the South
Cotabato Integrity Circle

Mgk of tha Philppines
Pravince of Bouih Lolatatn
OFFICE OF THE PROVINCIAL GOVERNOR
City of Maronadal

e ——

EXECUTIVE ORDER NO. ¢/
Senes of 2020

RECONSTITUTING THE DANGAL NG SOUTH COTABATO COUNCIL ON INTEGRITY ANARDS AND SELECTION
COMMITTEE ON EMPLOYEE INTEGRITY AWARD AND ENTERPRISE INTEGRITY AWARD

WHEREAS, ftvough Ordinancs no. 23, saries of 2017, the Dangal rg Soufh Gotabato: Empioyes integrty Award and
Entemnse Indagrily Award wits pSIabiEnan in he province o promcée and institulionafize inbegrty end exemplary senice @
ihe Provincisl Gmemimend of South Cotabalo and in piivale business enlaprses; and

WHEREAS, fhe South Colstann Councll on indegeily Awards shall serve ai e ovar-all supervitory Dody of 1his
intageTly Awand Sysiem and tha Selecton Commifiees shall serve as the superssory body of e Employee and Emerpnse
Iriagrily Aaants,

WHEREAS, mere it 3 nesxd I mconstituta the compokion of (the Dangs ng Soush Colabato Empioyess: inlegnty
A Selecion Commiiae in view of the reteement and change of meonasantative of oifver mamber agances

NOW THEREFORE, |, REYNALDO 5. TAMAYD, JR., by virlug af the powers vested in me by kaw as the Provnos
Govamor of South Cotabato, do honaby onder Be creation of (he Souln Cobabaio Councll on Inlegty Awards and Selecion
Commitea on Employes inbegity Award and Enemnes Imtegrity Award, wih the fofiowing provisions

Saction 1. Composition. Tha Soulh Colabato Councll on Inbagrity Awards and Saleciion Commitiaes on Empioyos
integniy Awerd and Enferprise inlagrity Awand shall bo composed of ihe following

South Cotabato Cowntll on integrity Awards

Chairpersan: Hon. Reynaido S Tamayo, J, Provincisl Govenor
Vice- Chalrparson; Arch. Cartto ¥ Ly, South Cotabalo insegrity Carcle Chnirpanson

Mambars:
e Teresta B Aniolin, Decior 0, Chil Serace Commiszaon — South Cotshaln Fiedd Ofice
pchelle 0. Mahinay-Sem, LGO0 VINProwincial Direclor, Department of Be inlenor and Local Govemmen
South Colabalo
Mr. Ricipried T. Raginio, Chief Trade and Induslry Devslopmen Specialisl - Depariment of Trage industry (D71
Soufh Colabaio
Sr. Sosan O, Bolanio, UMD, Execulive Dimcior, OMD Heged Foundation, inc. - Caadl Socety Ongarzstion
Mr. Paguilc 5. Rubio, Presidant. Manga Industry Developmen! Councll, ing. (MEDC) South Colabato - Busmess

Salection Commitise on Employes Inlegrity Award
M= Mara Theresa [, Baubsta, LGOO 1V - DILG Soulh Colabalo
M=, Myzphil A Lasbmosa. Regisirar |- | south Cotabaio
Thness {J] eernbsom. foen the sotrodibed | i i prowinge
1. Ms. Belen 5. Facumdo, Execuive Diracior, Goulh Colabato Foundation, Inc
¢ M= Glona C. Ledesma, President, South Cotabato Retired Pubic School Taachans Associalion
A Fr Jamma M, Milan, Desckn, Socl Aslion Lanbar- Martas

Selection Committes on Enterprise intagrity Award
Mir Ricioniel T. Reginio, Chial Trade and Indusiny Developmani Spacialis! - D11 Soulh Colabalo
Ms. Mardane N, Zaragaza, Admiiairative Assistant 11| - Depanimesd of Lisbor and Emgloyment [DOLE]
Ms. Agnes Castaflares, Envimnment Managemenl Spacialst || - Prwintal Enveorimen| Maragemint Ofice (PEMO)
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OPEN GOVERNMENT
PARTNERSHIP




South Cotabato-OGP_=lies

To achieve more in delivering
tangible outcomes directly to
the people!

IEEN GOVERNMEN I




T e L T e T T S o
l ﬁ:ﬁhﬁiﬁﬂﬁﬁﬁ — ﬁ?‘?ﬁiﬁaﬁgﬂ_ﬁ

H.i:.r'-.-iE{':lf THE't'I;:IMhﬂ"r'rlﬂEri'r
n Public Access to
fmhﬂ.meﬁmum

I.I..lll.'-l ﬂll"ll'HEr--'I'II'-IE AGENCT .'-I.'TG'F!
L Fal DD — PE

F.‘ﬁ

. The Problem

ncidenie i Seuth Cotabuna ped from 2525, & 2312 10 19.8% = 2015,

I:ll-hﬂi:t{I & presiTy [evd! b SUT v atiecdy b h Gigeetdf by 1 Thes Suimimdra o ally prcedd L=
LT T L--'rilr-l-:l mmfam#nnltﬂ:rmwnml-:-n 2ty

harmrgers the didbaeny ol the nght seracr and Imersenons thag “UL‘ErIFHFEI"U in fhae
Al nesch ol The caogde

TTLITTITYIEE:

Establsh both ondine and ofthng channels 0o expand padic
imorrmabon, and 1o bo able

36 ive feddback on these informacon

Locakie M natonal -gm-mﬁnn:': Fraddiom of Infoemation
JFOD pnl? '|h||:-|.. rovincial ardinance, msbnAonalizing
S i n

1his Do ey

.'l chrér] comn sagement proagram thall B Runched
far I:-:I-'r-'r-l.r-lI:'-l: |'H:|u'|: access 1o intemret, where the
Ciizent questions to the Governor Wil be mecorded, and the
L'r:-'.-:mn § fREpOnset 0o thesne Questions will be ained through
th Fsdo,

The Commitment & 9

The Solution

The derfcpmers Of 1he Imirames anbng platiom (o7 peop 10 RO0Ess

qﬂ'ﬁ?m"ﬂ'ﬂt information and commurnicate their
i homest, which will be funthar advangisd by the enacimant of the pronsdial FOIL

ckfopiion an pubhc sapaces night -:I:
afdinance wl
proveade ihe peophke with the ight inlermation they reed for betior dedsion: making. }'un-.:ru-d
inciushity for aooess ta nlurrnmh:-- -lllemlgl-u'ﬂ-:r p-l.-:ls-'l: -:l1|1r grassoats to become sef-relant

..-. S — ...-_,._._.--..'._. — ._-...._... _..__.._. . ;
e e o FOUTH Cotabelc - Opn Sovermmpt Baeriaeniip
B B BE B B m B EE B & OBEE OB " B E B OB

OPEN INFORMATION

Increasing Inclusivity in Public Access to
Government Information

PROBLEM: Poverty level is still high especially in
isolated communities of indigenous peoples. How can
the government respond to what people really need
when citizens have limited access to government

information?

SOLUTION: The public will be better able to access
government data and provide feedback both online and
offline. They can view and save info on programs and
services anywhere with Internet. If they have no
Internet, a direct community engagement program will
record what citizens want to ask the Governor. They
will then air the Governor's response over radio.
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A RESOLUTION ENACTING ORDINANCE NO. 06 SERIES OF M0 ENTITLED. “AN
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SECTION 1. Title

This ordinance shall be
known as the
‘FOI Ordinance of the
Province of South Cotabato”




Section 2. Definition of Terms




(3a) Information

shall mean any records, documents, papers, reports,
letters, contracts, minutes and transcripts of official
Meetings, maps, books, photographs, data, research
Materials, films, sound and video recording, magnetic or
other tapes, electronic data, computers stores data, any
other like or similar data or materials recorded, stored or
archived in whatever format, whether offline, which are
mMade, received, or kept in or under the control and
custody of any government office under the Provincial
Government of South Cotabato pursuant to law,
ordinance, executive order, and rules and regulations or in
connection with the performance or transaction of official
business by any government office under the Provincial
Government of South Cotabato.
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- (b) OFFicial Record

i W ";-u'-.';.l. -
Republic of the Philippines
Province of Seuth Cotabato
PROVINCIAL GOVERNOR'S OFFICE

City of Korenadal

(OFFICIAL Shall refer to

TO: ALL DEPARTMENTS
This Province

SUBJECT: :ﬁﬁi LR RS ML SN DAL T I BN ) | n fo r m O tl O n p rO d U C e d O r

DATE: March 3, 2025

L] L]
Pursuant to Presidential Decree no. 291 as amended by P.D.No. 322 and Civil Service re C e Ive d by O p u b I I C

Commission Resolution No. B1-1277 dated November 13, 1981 which was further
clarified by CSC Resolution No. 00-0227 dated 26 January 2000, the following are
the guidelines for Muslim officials and employees in the agency who will chserve the
fasting month in the period of Ramadan:

- The provision shall only apply to Muslim officials and employees who will Offl Ce r O r e I I ' p I Oye el O r

observe fasting during the Ramadan Period from March 2, 2025 until the
declaration of Eid al-Fitr which marlks the end of Ramadan.
. Other Muslim employees who are not praclicing shall not be allowed to the

L]
avail of the flexible working hours;
. The Flexible working hours from 7:30 am to 3:30 pm, with no noon break,

shall only be allowed for the above cited period;

. There shall be no diminution in the 40-hour work week required under the
Civil Service Law and Rules under the prescribed flexi-time;
After the declaration of Eid al-Fitr, subject emplovee/s shall revert to the

L] L] L] L]
iNn an official capacity or
. The PHRMO and the respective Administrative Officers shall monitor the '

implementation of this provision;
. A report on the list of officials and emplovees who will avail the flexi-time shall
be submitted to the PHRMO for reference.

pursuant to a public
function or duty.




(c) Public Record

Shall include information
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WORK SUSPENSION
OBSERVANCE OF MUSLIM LEGAL HOLID/
(ISRAH WAL MI'RAJ)
January 27, :

Republic of the Philippines
Pravince of South Cotabato
OFFICE OF THE PROVINCIAL GOVERNOR
City of Koronadal
(083} 228-3754

i3
o T
ih.“.] | MEMORANDUM TO ALL GOVERNMENT OFFICES

required by laws,
executive orders, rules, or

. e v Sy j_'j”_iJ i
regulations to be entereq, | R

RESOLUTION NO. 115 January 21, 2028

L
Eeoaa ol 250 ( . SUBJECT | OBSERVANCE OF MUSLIM LEGAL HOLIDAY

kept and made publicly N oo

o -l
<Al g Per memorandum from the Office of National Commission on Muslim Filipinos
o ey B [n ipas i ' and in reference to Presidential Decree 1083 otherwise known as the Code of Musiim
mw jmn ¥ e s L il 1 L Pl Y i ekl L L, Persanal Laws of the Philippines, "ISRAH WAL MI'RAJ" Is a recognized Mustim

. e
a va lla b I e b 0 Sy e C e FF . ey vigmm |, T N Mgy TLREE i [l jmah (Lees e I, ll!gal Hetiday which falis o Ianuary 27 this yesr LL"lL'SIJﬂI‘-d-IPg 10 RAJAB 1446
HIIRAH
A FERR UGN BMACTING ONDINARCE WO M, SERIES OF M PMTITLED, "k :

OROINANCY OPERATAOHELIF™I THE PFREEDOM OF WPCEMATION W T Relative thareto, all government offices in South Cotabato being the Regional
R SOVERRNERT OF BOUTH COTARATD® skl PowiEnag LIDELES i Center of Ragion XI1, are hereby enjoined to suspend work on January 27, 2025
. & THEREFLE o give ample time to all employees who wauld like to celebrate this special day.

r I l I I I l I ffl e . The offices involved in the delivery of basic and health services, security and

g Ove ° FHEREAS MaacsT  Hoongn H [l el Emiote ] 2 n ] i response to calamities and disasters shall continue with their operation and render
iy 7 a2 SUIN erbierl CCOoeesivrsiiong o P Faourss [laascre e Faophs § necessary services,

g i Imkrraens. s g SalE Prossins 1 Full Pubis Deickonrs oo Tremsasrerey e
P, Sirvirm @ Provecng Creciesines”

e

Faor the gusdance of all concerned offices.

MAAY:
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(d) Open Contracting

OFFICIAL WEBSITE

X o Province 0/ Soulli Colabalo

Sh a “ |nv OIV e th e fu “ Ch 0 |n Of N Cia 5 Home  Goods and Services/ Consulting Services  Infrastructure / Givil Works  Other Procurement Documents

government deal-making, from

concession of natural resources

to procurement of goods, works,

and services for citizens. It starts

at the planning stage, and
covers tenders, awarding, and
iImplementation of all public
contracts.

WEAVERS




OFFICIAL WEBSITE

Province 0/ Soull Colabale

S G - (e) G ove rn m e n t O FF l ce s

E ¥ MILEATEL. (M EEOA L BNTIINTA
h . |

REYNALDO 5. TAMAYO R

Shall include all offices
under the Provincial
_— = | == G overnmen t Of S ou t h
Cotabato.

ATTY. RENETTE B BERGADD

virarial Censpmr stran Cirwvhsprrranl Offie

CONRADC M. HREARA, R, MD, MHA, CYNTHIA F, BARRIENTOS, £7%

EPUHA, CEOVT

TR PULIE reEm

ROLLY DOANE C. AQUING, BN EMGH LLOYD M. ESPARAGOSA SIEGFHED M. FLAYIANG
RAITL I TEVES, DAV EMNGR.BEITCHIE HBALLESRTA LU PEHFETLIA T FONTANILLA T

FREDW LIZA P (eAZIN EUDY 5. [IMENEA ATTY. MAENITO 8. COSER




Section 3.Coverage

This ordinance shall cover all /

government offices under the
Provincial Government of South
Cotabato.




Section 4.
Access to Information

Every Filipino resident of South Cotabato shall have
access to information, official records, and public
records and to documents papers pertaining to official
acts, transactions or decisions, as well as to
government research data used as bases for policy
development, in the custody of the Provincial
Government of South Cotabato or any of its offices.




=1 Section 5. Exceptions

1.Information covered by executive privilege;

2.Privileged information relating to national security, defense
or international relations;

3.Information concerning law enforcement and protection of
public and personal safety;

4.Information deemed confidential For the protection of the
privacy of and certain individuals such as minors, victims of
crimes or the accused;




@ @
= Section 5. Exceptions
5. Information, documents or records known by the reason of ofFficial
capacity and are deemed 3s confidential, including those submitted or
disclosed by entities to government agencies, tribunals, boards, or
officers, in relation to the performance of their functions, or to inquiries or

investigation conducted by then in the exercise of their administrative,
regulatory or quasi-judicial powers;

6. Prejudicial premature disclosure;




=1 Section 5. Exceptions

7. Record of proceedings or information Ffrom proceeding which
pursuant to law or relevant rules and regulations, are treated as
confidential or privileged;

8. Matters considered confidential under banking and Finance laws,
and their amendatory laws; and

9. Other exemptions to the right to information under laws,
jurisprudence, rules and regulations




= Section 5. Exceptions

The Sangguniang Panlalawigan Secretary shall cause the
publication of the local inventory of FOI exceptions For the guidance
of all government offices covered by this ordinance. Said local
inventory of FOI exceptions shall be annually or as often as deemed
necessary updated by the Provincial Legal OFfficer and the

Sanggunian Panlalawigan.




Section 6.

Availabllity of Statement of
Assets, Liablilities and Net Worth
(SALN) of ALL PGSC Officials and

Employees




Section 7.
Proactive Disclosure

Applicability and adoption of principles such as:

e “disclose to one, disclose to all

e Open Contracting

(="




Section 8.
Application and Interpretation

General Rule:

There shall be a legal presumption in favor of access on
information, public records and official records. NO request
for iInformation shall be denied unless it clearly falls under

any of the exceptions
exceptions

N the

iInventory of the HOI

\
==
\
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Section 8.
Application and Interpretation

=xception:

The determination of the applicability of any of the
exceptions to the request shall be the responsibility of the
Head of the Office, which is In custody or control of the
iInformation, public record or official record, or the

responsible provincial or field officer duly designated by him™
IN writing.

t 3

Due diligence should be exercised

\
—
\
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Section 9. Protection of

Privacy

While providing access to information,
public records and official records,
responsible officials shall afford full

protection to the right to privacy of the

iINndividual, pursuant to Republic Act No.
10173, otherwise known as the Data
Privacy Act of 2012



Section 9. Protection of
Privacy

() Each government office shall ensure
that personal information in its custody or

under its control Is disclosed or released
only If it is a material or relevant to the
subject matter of the request and its
disclosure Is permissible under this
ordinance or existing law, rules or
regulations




Section 9. Protection of
Privacy

(b) Each government office must protect
personal information in its custody or control

by making reasonable security arrangements
against leaks or premature disclosure of
personal information, which unduly exposes
the Individual, whose personal information, is
requested, to vilification, harassment or any
other wrongful acts;




Section 9. Protection of
Privacy

(c) Any employee, official or director of a
government office who has access,
authorized or unauthorized to personal

INformation In the custody of the office,
Must not disclose that information except
when authorized under this ordinance or

pursuant to existing Ilaws, rules or
regulations.




Section 10. Procedure

(@) Any person who requests access to iInformation shall
submit a written request to Provincial Information Office
(P1O). The request shall state the name and contact

INnforrmat

Nis Identl

iINnformat
request

lon of the requesting party, provide valid proof of
fication or authorization, reasonably describe the

lon requested, and the reason for, or purpose of, the
for iInformation: Provided, that no request shall be

denied or refused acceptance unless the reason for the
request Is contrary to law, existing rules and regulations or
IN the local iInventory of FOI exceptions;




/
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Section 10. Procedure | —

—
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(b)) The PIO shadll provide reasonable assistance, to enable dall
requesting parties and particularly those with special needs, to comply
with the request requirements under this Section;

() The request shall be stamped by the PIO, iIndicating the date and
time of receipt and the name, rank, title and position of the FOI
receiving officer with the corresponding signature, and a copy thereof
furnished to the requesting party. Each government office shall
establish a system to trace the status of all requests for information
received by It:




Section 10. Procedure

(d) The PIO shall respond to a request fully compliant requirements of
sub- section (a) hereof as soon as practicable but not exceeding
fifteen (15) working days from the recelipt thereof;

(e) The period to respond may be extended whenever the
INnformation requested requires extensive search of the government
office’s records facilities, examination of voluminous records, the
occurrence of fortuitous cases or other analogous cases. The PIO
shall notify the person making the request of the extension. setting
forth the reasons for such extension. In Nno case shall the extension go
peyond twenty (20) working days unless exceptional circumstances
warrant a longer periodq;




Section 10. Procedure

(f) Once a decision Is made to grant the request, the person making the

request shall be notified of such decision and directed to pay any
applicable fees;




Section 11. Fees

(Q) Government offices shall not charge any fee for accepting
requests for access to information. Likewise, there shall be no charge
for obtaining information in digital format (.e. PDF JPEG, etc)

However, the following schedule of fees Is imposed for printing,
photocopying, and certification services rendered by a government
office:

Certification of Official Records © P100 for the first three pages and
e P5.00 for each succeeding page

Printi ng ° P5.00/page

DhOtOCOpYihg * LONG -P3.00/page
e SHORT/A4 - P2.00/page

T~




SECTION 12. Notice of Denial

If the PIO decides to deny the request in whole or in part, it
shall as soon as practicable, in any case within fifteen (15)
working days from the receipt of the request, or within
twenty (20) working days in case of extension, whichever is
applicable, notify the requesting party the denial in writing.

The notice shall clearly set forth the grounds for denial and
the circumstances on which the denial is based.

Failure to notify the requesting party of the action taken on
the request within the period herein stipulated shall be
deemed a denial of the request for access to information.




Section 13. Remedies in Cases of
Denial of Request for Access to
InfFormation

(@) Denial of any request for access to Information may be

appealed to the Office of the Governor, following the
procedure mentioned in Section 9 of this ordinance: Provided,
that the written appeal must be filed by the same person
Mmaking the request within fifteen (15) calendar days from
the notice of denial or from the lapse of the relevant period to
respond to the request;




Section 13. Remedies in Cases of
Denial of Request for Access to
InfFormation

a. The appeal shall be decided by the Office of the Governor
within thirty (30) working days from the filing of said written
appeal. Failure of the Office of Governor to decide within the
afore-stated period shall be deemed approved;

b. Upon exhaustion of administrative remedies, the requesting
party may file the appropriate case in the proper courts Iin
accordance with the Rules of Court:




Process Flow

written request to the
s ,
Provincial Information Office Aas Acknowledge receipt
(PIO) ’ '




Process Flow

Respond/ Extension to
Respond

Notification of decision/
Payment of fees




Process Flow

Al
_ Denled Q Appeal of denial
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Process Flow




SECTION 14. Keeping of
Records

e Subject to existing laws, rules, and regulations,
government offices shall create and/or maintain
accurate and reasonably complete records of
iImportant information in appropriate formats, and
Implement a records management system that
facilitates easy identification, retrieval and
communication access of information to the public.




Section 16. FOI OfFice

The Provincial Information Office (PIO) is designated to be the FOI Office tasked to

oversee the mplementation of t
formulate the implementing ru

Nis ordinance. The PIO Is further directed to
es and regulations (IRR) approved by the

Provincial Governor, which shall inc

ude, among others the following provisions:

a.The name, location, and contact information of FOI receiving officers;

b.The procedure of the filing and processing of the request;

c.The standard forms for the submission of requests;

d. The process for the disposition of requests;

e.The procedure for the administrative appeal of any denial.
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) nk you for
ttentive listening!
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